AIMIHICTPALISA NPYAIBCBKOTO AJIMUHUCTPALUS IPYJOBCKOI'O KbbIPBIM J)KYMXYPUETH

CLJIBCHKOTI'O MMOCEJIEHHS CEJIbCKOI'O MNOCEJIEHMS COBETCKHUM BOJIOrU IPYAbI
COBETCBHKOI'O PAMOHY COBETCKOI'O PAIOHA KOUKBACABACBIHBIHD
PECITYBJIKU KPUM PECIIYBJMKH KPBIM HUIAPECH
IHOCTAHOBJIEHUE
ot 13.05.2015 r. c. [lpyast Ne 28-11

(0 1] YTBEPKACHUN aJMUHUCTPATUBHOI0 pErjiaMeHTa npeaocraBJICcHUs MyHI/IIII/IHaJ]LHOﬁ ycayrn
«Bblgaua OBITOBOM XapaKTEPUCTUKU HA I'PaAKAaHUHAY

B cootBerctBuM ¢ @enepanbHbiM 3ak0HOM OT 6 okTa0ps 2003 rona Nel31-®3 «O06 obmux
IIPUHIMIIAX OpraHU3allMM MECTHOro camoynpasieHus B Pocculickoin @enepannn», PenepanbHbIM
3akoHOM OT 27 utonst 2010 roga Ne 210-®3 «O0 opranuzanuu NpegoCTaBiICHHs TOCYIapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT», IOCTAHOBJICHUEM aJAMUHUCTpaluK [Ipya0BCKOTrO ceabCKOro moceiaeHus: ot
12.01.2015r. Nel «OG6 yrBepxkaenun llopsaka pa3paOOTKu W YTBEpKICHHS aJAMHUHHUCTPATHBHBIX
PErJIaMEeHTOB MPEAOCTABICHUS MYHHUIMIAIBHBIX YCIYyr», aiMUHHCTpauus [IpyaoBCKOro cembckoro
MOCEJICHUS

INOCTAHOBJISIET:

1.VTBepauTh aaAMUHUCTPATUBHBIM pPETIAMEHT MPEAOCTaBICHHUS MYHHIMIIAIBHOW yCIyrd
«Bp11aga OBITOBOM XapaKTEPUCTUKU HA TPAXKIAaHHHAY» COTIIACHO MPHUIIOKEHHUIO.

2.BeaymeMy cnenMagucTy MO MPEJOCTaBIEHUI0 MYHHIMIAIBHBIX YCIYr 00ecnednuTh
NPEOCTaBICHNE MYHUIIMTAIBLHOW yciayrn «Bwimada OBITOBOM XapaKTEpPUCTHKU HA TPaXTaHHHA» B
COOTBETCTBUU C YTBEP>KICHHBIM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3.Hacrosiiee moctaHOBIIGHHE TIOUICKUT OMyOTMKOBAHHIO (OOHAPOIOBAHUIO) M Pa3MEIICHHIO
B MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTu «IHTepHEeT».

4. KOHTpOJIb UCTIOJIHEHUS HACTOSILEr0 MOCTAaHOBJICHNS BO3JIOKHUTh HA BEAYIIETro CHeluanucTa
Hcmaunnosy 3. VY.

[Ipencenarens IIpy10BCKOro CEIBCKOIO COBETA-
rjIaBa agMHUHUCTPALNU
IIpynoBCKOro CENbCKOTO MOCEIECHUS O.II. [lITanke



[Tpunoxenue

K [MOCTAaHOBJICHUIO aIMUHUCTPALIUU
[IpynoBCKOro ceabCKOro MOCeIeHUs
oT 13.05.2015Ne28-11

AJIMHUHUCTPATHBHBIN perjiaMeHT
Npea0CTaBJIeHNsI MYHUIIUTIAJIbHOU ycJayru «Boinaua 0b1TOBOM
XapaKTEePUCTUKHU HA TPAKTAHUHA

1. O0uue mos10:xkeHUs
1.1. Hacrosuuii agMUHHCTPATHUBHBIA PENIAMEHT NPEAOCTABICHUS ~ MYHUIUNAIBHON YCIyTH

«Bplgaua OBITOBOM XapaKTEpPUCTHUKU Ha TpaXKAaHWHA» (Janee — periaMeHT, MYHUIUMAaJbHas yCIyra)
pa3paboTaH C LEJIbIO TMOBBIMICHUS KAaueCTBa MPEJOCTaBICHHUS W JOCTYMHOCTH MYHUIMIAIbHOW YCIIYTH,
co3/1aHusl KOM(OPTHBIX YCIOBHM U151 HOJTYYECHUSI MYHUIMITAIBHON YCIIyru. PerimaMeHT onpeaenser Cpoku u
MOCIIEI0BATEIbHOCTh AJAMUHUCTPATUBHBIX MPOLEAYP TNPU MPEIOCTaBICHUU MYHULHUIAIBHONW YCIYTH,
NOPSAJOK B3aUMOJECHCTBUS JODKHOCTHBIX JIMIL agMUHUCTpauuu I[IpyToBCKOTO CeNnbCKOro IOCEIEHUS C
bu3NYECKUMU JIULIAMHU.

1.2. IlpemocraBieHre MYHMLMIAIBHOM YCIyTM OCYHIECTBISIETCS B COOTBETCTBUU CO
CJIEYIOIIMMU HOPMATUBHBIMU MPABOBBIMU aKTAMU:

- Koncrurynueit Poccuiickoit ®denepanuu;

- I’ paxxnanckum kogekcoM Poccuiickoit @eaepannu;

- GenepanbHbiM 3aKOHOM OT 6 OkTsiOps 2003 roma Ne 131-d3 «OO6 o0muxX NpPHUHIUTIAX
OpraHu3ali MECTHOTO camoympasieHus B Poccuiickoit denepanuny;

- @enepanbHbM 3aK0oHOM OT 9 ¢eBpans 2009 roga Ne §8-d3 «OO0 obecmeyeHun poctyma K
uH(pOpPMaIIUU O JESTEIBHOCTH FOCYIapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CAMOYIIPABICHUSY;

- ®enepanbHbIM 3ak0HOM 0T 27 utonst 2010 rona Ne 210-®3 «O6 opranuzanuu npeaocTaBiIeHUs
rOCY/IapCTBEHHBIX ¥ MYHHUIUIAIBHBIX YCIYT.

2. CTaHaapT npeaocTaBjieHusi MyHHIHNAJIBHON yCIyTH
2.1. Ilony4arensiMu MyHUIMTIAIBHON YCITYTH (J1aJiee — 3asBUTEIN) SABISIOTCS (PU3NUECKUE JIUIIa,
3aperuCTpUPOBAHHBIE 10 MECTY JKUTEJIBCTBA HA TEPPUTOPHUH [IpyTOBCKOTO CENBCKOrO MOCEIEHUS.
2.2. MyHUIIUTIATBEHYIO YCIYTY TIPEIOCTaBIseT afMUHUCTpanus [IpyJ0BCKOTO CENbCKOTO MOCETCHUS
(manee — amMHHUCTpAIMS TIOCETICHHS) B JIUIIE YIMOJHOMOYEHHOTO MOJDKHOCTHOTO JIMIA — YIPABIISIOIIHIA
nenaMu. OTnenbHbIE aJIMUHUCTPATUBHBIE MPOLEAYPhl BBINOIHSIOT: TiaBa I[IpynoBCKOro cenbCcKoro
HoceseHus (Jjajee — ri1aBa MoceleHus ), ypaBIIsoLi JenamMu.
2.3. Pe3ynpTaTOM IpEIOCTABICHNS MyHULIUIIAJIbHOW YCIYTHU SIBISIETCS:
- BbIJ1a4ya OBITOBOM XapaKTEPUCTHKH (Jjajiee — XapaKTePUCTUKA).
2.4. IlpenocraBieHre MyHUIIMIIAILHON YCIYyTH OCYIIECTBIISIETCS O€CIUIaTHO.
2.5. 15 nosy4eH!uss MyHULIIMNAIBHONW YCIyTH (B TOM YHMCIIE O XO0J1€ UCTIOJIHEHUS YCIIYTH) 3asBUTENN
MOTYT 00OpaTUTHCSL:
2.5.1. YcTHO Ha IMYHOM IIPUEME K YIOJHOMOYEHHOMY JODKHOCTHOMY JIMIY — YIPaBISIOLIEMY
JieJIaMu;
2.5.2. B nHCbMEHHOM BHJE IIOCPEACTBOM IIOYTOBOM MJIM DJIEKTPOHHOM CBA3M B afpec
aaMuHHCcTpanuu [Ipy10BCKOTo cenbCcKoro noceaeHusl.
2.6. MakcuManbHBIN CPOK MPEI0CTaBICHU MyHUIMTIANBHOU yeinyru — 10 pabounx HE#H ¢ MoMeHTa
perucTpamnu oOpamieHus.
2.7. llpaBoBble OCHOBaHMs IJIsl NPEJOCTABICHUS MYHULMINAIBHON YCIYyTHM PETJIAMEHTUPYIOTCA
HOPMAaTUBHBIMH [TPAaBOBBIMU aKTaMH, YKa3aHHBIMU B IIYHKTE 1.2 HACTOSIIEro perjiaMeHTa.
2.8. OcHOBaHMEM JJIsl IPEAOCTABICHUS MYHUIIMTIAIEHON YCITYTH SIBJISIETCS:
2.8.1. YcrHOe oOpaliieHue 3asBUTENS Ha TMYHOM NIPUEME,
2.8.2. 3apeructpupoBaHHOe oOpalleHue,
2..8.3. [locTynuBIee mocpeaCTBOM JIEKTPOHHOM CBSI3M OOpallieHue.
2.9. TpeboBaHus K MHCbMEHHOMY OOpAICHHUIO 3asBUTENS, HEOOXOJMMBIE JUISl NPEIOCTABICHUS
MYHULIUTIAJIBHON YCITyTH:
[TucbmenHoe oOpaleHne MUIIETCs] Ha UMSI IJ1aBbI IIOCEJICHUS.
[TucemenHOE 0OpalieHre B 0053aTeIbHOM MOPSIIKE JOKHO COAEPIKATh!



2.9.1. ®amunus, uMs, OTYESCTBO 3asBUTECIIS;

2.9.2. TlouroBelit afpec (100 aapec AMEKTPOHHOU MOUTHI, €CJIM OTBET JOKEH OBITh JaH B (hopme
SIIEKTPOHHOTO JOKYMEHTa), Ha KOTOPBIM JOMKEH OBbITh HAMpaBICH OTBET JUOO YBEAOMJICHHE O
nepeaapecaly o0paieHus;

2.9.3. ComepkaTebHYI0 CTOPOHY OOpaIIeHHsI, TO €CTh MU3JI0KEHHE aBTOPOM CYTH OOpalleHus C
yKa3aHUEM IIeJId TOJy4YeHHUS XapaKTepUCTUKU (s TNpeAbsBICHUS IO MecTy ydeObl, paboThl, B
MEIUIIMHCKOE YUPEKICHHUE, B OpTraHbl BHYTPEHHUX €, B CY U T.11.);

2.9.4. Cenenuss o0 oOpa3oBaHMM (HaTy OKOHYAHUS Y4eOHOTO 3aBelCHUS, HAUMEHOBAHUE
y4eOHOTO 3aBeJICHUS ),

2.9.5. Ceenenust o0 MecTe pabOThI ¥ 3aHUMAEMOM JIOJDKHOCTH;

2.9.6. CeMelHOE TTOJIOKEHUE;

2.9.7. JInyHas MOAIKUCH 3aABUTEIIS;

2.9.8. Jlara HanvcaHus 3asBJICHHUSI.

2.10. K nuceMeHHOMY OOpaIlleHUIO TOMOJIHUTEIBLHO MPUJIAraroTCs:

1) 3asBUTENEM:

a) KOIHUA MacrnopTa 3asBUTEIS,

0) KOmus MEePBOM CTPAHMIIBI M CTPAHMIIBI C TOCIETHEH 3aMUChI0 TPYAOBOM KHIDKKH (LIS
HepaOOTaOIINUX TPaXKIaH).

B cnydyae HEBO3MOXHOCTH TMOJA4YM 3asBICHUS JIMYHO 3asSBUTENIEM €ro MHTEPEChl MOXET
NPEJCTaBISITh MHOE U0 MpPU MNPEABABICHUU NACHOpPTa WJIM HHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTb, COTJIACHO TOJHOMOYMN HOTApUaJIbHO 3aBEPEHHON NOBEpEHHOCTH. MHTepechl HeaeecnoCoOHBIX
TpaXkIaH IpH Mojaye 3asiBICHUS MOXKET MPEACTABIATh 3aKOHHBIN MPEJCTaBUTENb — OMEKYH Ha OCHOBAHUU
MTOCTAaHOBJICHHS O HA3HAYCHHUH OTEKH.

B cnyuae, ecnu Ans mpenocTaBiIeHHUS MYHUIUINAIBHOW YCIYTH HEOOXOIMMO MpPEICTaBICHUE
JOKYMEHTOB M HH(POPMAIKH 00 WHOM JIUIIC, HE SIBIISIOIIEMCS 3asBUTEIICM, ITPU 00paIlleHNH 32 IMOJTyICHUEM
MYHUIIUNIATBHOM YCIYTH 3asBUTENb JIOMOJIHUTEIBHO TPEACTABISACT JOKYMEHTHI, IOATBEPKIAOIIUE
HAJIMYUE COMIACHS YKa3aHHBIX JIMI[ WM WX 3aKOHHBIX TPEIACTaBUTENICH Ha 00pabOTKy MepCcoHATbHBIX
JMAHHBIX YKA3aHHBIX JIMII, & TaKKe TOJTHOMOYHME 3asBUTENs JEHCTBOBATh OT MMEHH YKa3aHHBIX JIUI[ MM HX
3aKOHHBIX TPEACTaBUTENCH MpU Tiepenadye MEepPCOHANBHBIX JIAHHBIX YKa3aHHBIX JIMIl B OpraH WIK
OpraHM3aIyio. YKa3aHHbIE B HACTOAIIEM IMYHKTE JOKYMEHTBHI MOTYT OBITh MPEACTABIEHBI B TOM YHCIIE B
dbopMe DSIEeKTPOHHOTO AOKyMeHTa. Jl[aHHBIA IYHKT HE pacnpoCTpaHseTCs Ha JIMI, NPU3HAHHBIX B
YCTaHOBJICHHOM MOPSAKE 0€3BECTHO OTCYTCTBYIOIIMMH.

HeoOxomumbie misi mpeqoCTaBiICHUS MYHHIIUMAIBHOM YCIYTH JOKYMEHTBI TPEIO0CTABIISIOTCS
3asiBUTENIEM B OJHOM 3K3eMIuisipe. [lo cBoeMy >KelnaHUIO 3asgBUTENh JOMOJHUTEIHHO MOXKET MpPEJCTaBHUThH
WHBIE JIOKYMEHTBI, KOTOpPBIE, 10 €r0 MHEHMIO, UMEIOT 3HAu€HWe /I MPEIOCTaBICHUS MYHHUIUTIATbLHON
YCIIYTH.

2) NOKYMEHTHI, 3aIpalliBaeMble JTOJKHOCTHBIMH JIMI[AMHU, OTBETCTBEHHBIMU 32 TPEIOCTABICHUE
MYHUIIMTIATBHON YCITyTH, HA OCHOBAHUH MEXBEJIOMCTBEHHOTO 3ampoca:

a) Komusl JOKyMEHTOB 00 00pa30BaHUH,

0) cipaBka ¢ MecTa paboThI (111 TPYIOYCTPOCHHBIX TPaX/1aH),

B) HH(pOpMAIUS O CEMEITHOM IMOJIOKEHUU.

2.11. Tlpu ycTHOM OOpalIeHMH HA JHYHOM TIpUEeMEe 3asABUTENb TMPEJOCTaBISET OPUTHHAIBI
JIOKYMEHTOB, YKa3aHHBIX B OANYHKTe | myHKkTa 2.10 HacTosmero pasena periameHTa.

Jlst cokpaliiieHus: cpoka MpeA0CTaBICHUS MYHHUIIMITATLHOW YCIYTH 3asSBUTENb BIIPABE MPEICTABUTH
JIOKYMEHTBI, YKa3aHHbIE B MOANYHKTe 2 myHKTa 2.10 HacTosiero pasjenia periaMeHTa, o coOCTBEHHOMN
WHUINATHBE.

2.12. OcHoBaHmsi [JIi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTaBICHUS
MYHUIIUTIATBHON YCITYTH:

1) mocTymiieHne MUCbMEHHOTO OOpAIIeHUsI, HETIOAMCAHHOTO 3asBUTEIIEM;

2) nocryruieHue oOpaieHus 6e3 ykazanus GaMuInd, UMEHH, OTYECTBA 3asBUTENS U (HIIK) €ro
MOYTOBOTO aJIpeca;

3) MOKYMEHTBI TPEJOCTABJICHBI JUIIOM, HE UMCIOIIUM MOJHOMOYHIN Ha UX MPEIOCTABICHUC B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM;

4) HEBO3MOXKHOCTh YCTAHOBJICHUSI COJICPKAHUS TPEJACTABICHHBIX TOKYMEHTOB.

2.13. OcHOBaHUA OTKa3a B MPEIOCTABICHUHA MYHUITUIIAIBHOW YCIYTH:



1) oOparuBIIeecs: U0 HE MOXKET SIBIIATHCS MOTydaTeIeM MYHUIIUIAIBHON YCIyrH (B Cliydasx,
YCTaHOBJICHHBIX 3aKOHOJIATEIbCTBOM);

2) 3asBUTENIb HE TMPEACTAaBWI K MHUCHMEHHOMY OOpAIIEHUIO JOKYMEHTHl B COOTBETCTBUU C
TpeboBaHUsIMHU TToANTyHKTa 1 myHkTa 2.10 HacTOAIIETro pas3ena periaMeHTa;

3) mpenocTaBlieHHME B COOTBETCTBMM C moanyHktoM 1 mynkrta 2.10 HacTosiero paszieina
periaMeHTa COBMECTHO C IIMCbMEHHBIM OOpAaleHHEM JIOKYMEHTOB, KOTOpble€ HMMEIOT IOAYUCTKH WU
NPUITUCKH, 3a4€pPKHYTHIE CIIOBa M HWHBIE HEOTOBOPEHHBIC HCIPABICHUS, IOKYMEHTOB, HCIIOJHEHHBIX
KapaHJalloM, a TaKKe JAOKYMEHTOB C CEPbE3HBIMM IOBPEXKICHUSIMH, HE IO3BOJISIOIMMH OJHO3HAYHO
UCTOJIKOBaTh UX COAEpKAHUE.

2.14. B cnydae, eciiu TEKCT NMUCBMEHHOIO OOpallleHUs He MOJJAETCs MPOYTCHHIO, OTBET Ha
oOpamieHne He JaeTcs, O 4YeM B TeYeHHE 7 KaJCHAAPHbIX IHEH CO JHS PErucTpaluu OOpalieHus
cooOuraercs rpakAaHnHy, HallpaBUBLIEMY OOpallleHue, eciy ero paMuwins 1 MOYTOBBINA a/ipec MOIIAI0TCS
POYTEHHUIO.

IIpy mnosnyyeHMM NHCBMEHHOIO OOpalleHus, B KOTOPOM COJEpXKarcs HeLeH3ypHble Ju0o
OCKOpOHTEIbHBIE BBIPAXKEHUS, YIpO3bl JKU3HHU, 3[OPOBBI0O M MMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKKe
YJIEHOB €ro CeMbH, OOpallleHHe OCTaBisieTcs 0e3 OTBETa IO CYIIECTBY IOCTaBJIEHHBIX B HEM BOIPOCOB,
3asiBUTEIII0, HAaIpaBUBILIEMY OOpalleHHe, COO0IaeTCsl O HEOMYCTUMOCTH 3JI0yTIOTPEOJICHUS TPABOM.

2.15. MakcumanbHOE BpeMsi OKUJaHUs 3asiBUTENeil B odepenu MpH nojaye 3asBieHus (MOIydYeHUN
JIOKYMEHTOB) — He Oonee 20 MUHYT.

[TpoomKUTENBHOCTD MIpUEMa 3asBUTENICH y crienuanucTa Ipu HojAade 3asBieHus (MOoIydyeHUH
JIOKyMEHTOB) — He Oonee 20 MUHYT.

2.16. TpeboBaHuUs K MECTY OXKHMIAHUS:

2.16.1. Ilomemenne JOHKHO CO3AaBaTh KOM(OPTHBIC YCIOBUS /IS 3asIBUTETICH,

2.16.2. Hannune He MeHee IIATH TOCaA0YHBIX MECT IS OJKHIaHUS,

2.16.3. Hanuuue uH(POpPMALIMOHHOTO CTEHAA C KATaJOroM IPEJOCTaBIISIEMbIX MYHUIIUIIAIbHBIX
yCIOyr, BKJIIOYAIOUIMM HEepevYeHb JIOKYMEHTOB, HEOOXOAMMBIX Ui IPEAOCTAaBICHHUS  KaKIOH
MYHUIUIIATBHON YCIIYTH, HaJM4ne HH()OpPMAIMK 0 MEeCTe HaXOXIEHUS U rpaduke padOThl UCTIOTHUTENICH
MYHUIUIAIBHON YCIIyTH

2.17. TpeboBaHus K MOMEIIEHUIO, B KOTOPOM MPEIOCTABIISIETCS MyHHUITUTIATBHAS yCITyTa:

- IOMEIIEHUE JOJDKHO CO37aBaTh KOM(OPTHBIE YCIOBUS JUIS 3asBUTENEN M ONTUMAJIbHBIE YCIOBUS
JUTst paOOThI TOJDKHOCTHBIX JIHII,

2.17.1. Hanuume nmocamodHBIX MECT JIUIS 3asBHUTEIICH,

2.17.2. Hanuuue MecTta JIs 3aM0JTHEHHS 3alPOCOB,

2.17.3. KaOuHneTs! 10JKHBI ObITh 000pYJOBaHBI BBHIBECKAMM C yKa3aHHEM HoOMepa KaOHWHeTa,
(damMuIuy, UMEHH, 0TYECTBA U IOJDKHOCTH CHEIHAINCTA, OCYLIECTBIISIONIEr0 IPUEM, BpDEMEHH NpUeEMa.

2.18. HH¢popmalMOHHbIE CTEHIbl IO MPEJOCTaBICHUI0 MYHULUNAIBHOW YCIYTH JIOJIKHBI
COJIEpIKaTh CIEAYIOIIYI0 HH(OPMALIUIO:

2.18.1. Ilopsinok mperocTaBIeHUsI MyHULIUIIAIbHON YCIyTH;

2.18.2. IlepeueHb HEOOXOIUMBIX JOKYMEHTOB JUISl TOJIYYE€HUS MYHULMITAILHON YCIIyTH;

2.18.3. OOpa3zen 3asaBIeHUS IS TOJTYUEHUSI MyHHUIMIIATBHON YCIyTH;

2.18.4. Cpoku npeocTaBiIeHUs] MyHUIIMTIAIBHON YCIIYTH;

2.18.5. Uudopmanuio o MecTe HaxoxJeHHs U rpaduke pabOThl UCIOIHUTENS MYHUIUIAIbLHON
yCIIyTH, TOYTOBBIN U 3JIEKTPOHHBIN ajpec, ajipec 0pUIUaIbHOIO caiiTa, KOHTAKTHBIE TEIE(POHBI.

2.19. Tlopsaok modydeHUs 3asgBUTEISIMM HMHPOpManuu (KOHCYIbTAIlMi) 1O  BOIpocam
MPEIOCTABIICHUS MyHUIIUTTAILHOM YCITyTH:

1) MudopmupoBanue (KOHCYAbTALMM) O MpaBUJIaX MPEAOCTABICHHUS MYHHIMIAIBHOW yCIyrH
BKJIIOYAET B ce0sl peiocTaBieHne NH(OPMAIUU 10 CJIEAYIOIIUM BOIIPOCaM:

a) MepeveHb JTOKyMEHTOB, HEOOXOAMMBIX JJIS MOJTyYeHHsI MyHULIMTAIBHON YCITYTH;

0)MCTOYHUK TIOTYIEHUS TOKYyMEHTOB, HEOOXOAUMBIX JIJIS TTOTyYSHHUSI MyHUITUTIAIEHON YCITYTH;

B) BpeMsl IIpHeMa U BbI1a4l JOKYMEHTOB;

') CPOKH paCCMOTPEHUS 3asiBICHUI];

1) oOxxajoBaHHe AWCTBUI (Oe31eiCTBUA) M PELICHUH, OCYIIECTBISIEMbIX M MPUHUMAEMbIX B
XO0JI€ MPEOCTABICHUS MyHUIIUTIAIbHON YCITYTH;

€) MecTa pasMmelleHuss HH(pOpMAlMU, a TaKXKe CHPaBOYHBIX MAaTepHalioB IO BOMIpPOCAM
IPEA0CTaBIECHUS] MyHULIUIIATBHON YCIyTH.



2) HndopmupoBanue (KOHCYIbTALMU) IO MPOLEAYpE NPEAOCTABICHUS MYHHUIUIAIbHON
YCIIYTH, BKIIIOYAET B ce0s MpeocTaBlIeHne HHQOpMaLUK 1O CIEAYIOIIHUM BOIIPOCaM:

a) 0 BXOASIIMX HOMEpax, MO KOTOPBIMM 3apErHCTPUPOBAHbl B CHUCTEME JEIONPOU3BOACTBA
OTZeJIa 3asiBJICHHs 10 BOIPOCAM IPEAOCTABIECHUS MyHUIIMIIAIbHON YCIyTH;

0) O IPUHATUY PELIEHUS [0 KOHKPETHOMY 3asIBIICHUIO;

B) O HOPMAaTHUBHO-IIPABOBBIX aKTaX (HaMMEHOBaHHE, HOMEp, Jara MPHUHSITUSA), PErYIUPYIOIUX
JESATENILHOCTD 10 IIPEIOCTABIECHUIO0 MYHULIUIIAJIbHON YCIYTH.

3) B moboe BpeMs ¢ MOMEHTa IpHeMa JOKYMEHTOB 3asBUTEIb MMEET MPaBO Ha MOIy4YEHHUE
UH(POPMAIIUN O XO/I€ HCIIOJHEHHS MYHUIUIAIbHON YCIYTH, OOpaTWBUIMCH B YCTAHOBJICHHOM IOpPSJIKE B
YCTHOM BH/JIE IOCPEICTBOM TeJIe(OHHOM CBSI3M WM JIMYHOIO NOCEUICHUs K 3aMECTUTEIIO TVIABbl, a TAKXKE B
IMCbMEHHOM BHUJIE.

4) OcHOBHBIMH TpeOOBAHUAMHU K MH(GOPMHUPOBAHUIO (KOHCYIBTUPOBAHHIO) 3aMHTEPECOBAHHBIX
JIULL SIBJISIFOTCSL:

a) JOCTOBEPHOCTh U MOJHOTa UH(YOPMHUPOBAHUS 00 YCIIyTe;

0) 4ETKOCTh B U3JI0KCHUU HH(POPMAITUH 00 YCIIyTe;

B) yI00CTBO M IOCTYITHOCTh MOJy4eHHsI HHPOPMauK 00 yCIIyre;

T') OTIEPaTUBHOCTH MPEAOCTaBICHHS HH(OpMALIUU 00 yciyTe.

5) UnauBuayanbHOe YCTHOE HMH(GOPMHPOBAHUE OCYIIECTBISIETCS 3aMECTUTENEM IJIaBbl IpU
JIMYHOM OOpalleHUH 3aMHTEPECOBAHHBIX JIMII.

B cimyuae, eciu g NOArOTOBKM — OTBETa TpeOyeTcss MPOAOIDKUTEIbHOE  BpeMms,
YIIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO, OCYHIECTBISIONIEC WHIMBHIyaJbHOE YCTHOE HH(OPMHUPOBAHHE,
MOXET MPEUIOKUTh 3aUHTEPECOBAaHHOMY JIMIlY OOPaTUThCA 3a HEOOXOAMMOM MHpOpMalei B TMCbMEHHOM
BUJIE, TMOO COITIAcCOBaTh JIPYroe BpeMmsl JIIsl YCTHOTO MH(OPMHUPOBAHUS.

2.20. Iloka3areneM JOCTYIHOCTH M KadyecTBa MYHHUIMIAIbHON YCIyTH  SIBISIOTCS
CBOECBPEMEHHOE TIOJIYYCHHE TMOJHOHW, TOYHOH W TOHATHOM HWH(POPMAIMH O TIOPSAKE TOIydeHUS
MYHUIUIAIBHOM  YCIYI'H, COOJIIOJICHHE  YCTAHOBJEHHBIX  PErJIaMEHTOM  CpPOKOB  BBINOJHEHUS
aJMUHHUCTPATUBHBIX MPOLIEYP.

3. CocraB, n0cJj1e10BaATeIbHOCTh U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSAKY UX BBIINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aAMHHHMCTPATHUBHBIX Npoue1yp
B JJICKTPOHHOM (popMme
3.1. TIlpenocTaBieHne MyHUIIMTIAIBHONW YCIYTH BKIJIIOYAET B ce€0s CIEAYIONIUE aJMUHUCTPATUBHEIC
IIPOLEAYPBI:

3.1.1. Ilpuem u peructpanus J0KyMEHTOB OT 3asBUTEJS;

3.1.2. YcraHOBIEHHE HAIMYUS IIPABa HA NIOJyYEHUE MYHULIMIIAIILHON YCIIYTH;

3.1.3. IlpenocraBieHre MyHUIIUIAIBHON YCIIYTH.

3.2. AnmunucTpaTuBHas npouenypa «lIpuem u perucrpanus 10KyMEHTOB OT 3asiBUTEIISD)

3.2.1. OcHoBaHuEM AJIs Hayaja NpeA0CTaBICHHs] MyHUIIUIAIBbHOM YCIIYTH SBIISETCS:

- oOpaleHne 3asBUTENs C 3asiBIICHUEM O MTPEIOCTaBICHUN MYHULIUTIAIBHONW yCIYTH,
- YCTHOE O0pallleHue 3asBUTENS Ha IMYHOM MpUEMeE.

3.2.2.  OTBETCTBEHHBIM  YNOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLOM,  BBIIOJIHAIOIIUM
aJMUHHUCTPATUBHYIO TPOLEAYpPY, SBIAETCA YHpaBisitoluid jaenamu. OTAenbHble aJAMHUHHCTPATHBHbBIE
JIEICTBHS BBIIIOJIHAET IJ1aBa IIOCEJICHUS.

3.2.3. UnauBunyanbHble MUCbMEHHBIE OOpAILEHUs] HAIPABISAIOTCS MyTEM MOYTOBBIX
OTIIPABJICHUH, OTHPABICHUNH TOCPEJICTBOM DJEKTPOHHOM CBA3HM, JMOO MPEJOCTAaBIAIOTCS JIMYHO B
aaMuHHCTpanuio [IpynoBckoro cenbckoro noceaeHusl.

3.2.4. B cnyyae HEBO3MOXXHOCTH I10/1a4N 3asIBJIICHUS JIMYHO 3asBUTEJIEM €TI0 MHTEPECHI MOXKET
NPEICTaBISATh MHOE JIMLO MPH MNPEIbSABICHUM MaclopTa WIK HHOTO JOKYMEHTa, YIOCTOBEPSIOLIErO
JUYHOCTH, COTJIACHO MOJHOMOYMI HOTapHallbHO 3aBEPEHHOI J10BepeHHOCTH. MIHTepechl HeleecrnocoOHbIX
TPaXAAaH INpU MOJade 3asABICHUS IPEICTABIATh 3aKOHHBIM IPEICTABUTEIb — OICKYH Ha OCHOBAHWH
IIOCTAHOBJIEHUsSI O HA3HAUYEHUH OIEKH.

3.2.5. TpeboBanusi K TUCBMEHHOMY OOpAaIEHUIO JIHIla, HEOOXOAUMBIE ISl TPEAOCTABICHUS
MYHHULIMNIAJIBHOW YCIIyTH, YCTAHOBJIEHBI B COOTBETCTBUM C IYHKTOM 2.9 BTOpPOro pasjesia HacTOSIIETOo
pernaMeHTa.



3.2.6. Yrpapustomuil 1eJaMu BBITIOTHSIEM CICIYIOIINE aIMAHUCTPATUBHBIC ICHCTBHS:

3.2.6.1. ITpu nmogaye 3asiBJICHUS JIMYHO 3aSBUTEIEM YCTAHABIUBAECT JUYHOCTH 3aABUTENS, B TOM
YHClie, TPOBEPSICT JOKYMEHT, yIOCTOBEPSIIONIMA JTUYHOCTH (CTATyC) 3asBHUTENS JIMOO IMOJHOMOYHUSI €ro
npeacTaBuTeNsl. MakCUMAaNIbHBIN CPOK BBITTOJTHEHUS NEUCTBUM — 10 MUHYT Ha OHOTO 3asBUTES,

3.2.6.2. Peructpupyer nuchbMeHHOE oOpalleHrne B TEYCHHUE TPEX KaJCHAApHBIX JHEH ¢ MOMEHTa
MOCTYIJICHUS,

3.2.6.3. B mopsiiKe JeNONPOU3BOACTBA B JIEHb PETUCTPAIMH MMCHbMEHHOTO OOpalieHus nepeaaet
JIOKYMEHTBI, MPEJICTABICHHbBIC 3asBUTENIEM, YIOJHOMOYEHHOMY JOJKHOCTHOMY JIMIY — YIIPABISAIOLIEMY
JienamMu, MpeIOCTaBISIOEMY MyHUIIUTAIBHYIO YCIYTY.

3.2.7. MakcuMaJIbHBIH CPOK BBITIOJTHEHUS ACHCTBUH aJIMHUHUCTPATHBHOW TMpomeaypsl — 3
KaJICHJJAPHBIX JHSI.

3.2.8. B cmydae, eciu TEKCT MUCBMEHHOrO oOOpallleHUsi He MOAJaeTcs IMPOYTEHHIO0, OTBET Ha
oOpalieHue He J1aeTcsd U OHO HEe MOJJICKHUT PACCMOTPEHMIO, O YEM B TEUCHUE CEMU KaJCHAApHBIX JHEU CO
JTHSL perUCTpaluy o0palleHusi cooOIaeTcs 3asBUTENI0, HallpaBUBILIEMY oOpallleHue, eclid ero Gpamumins u
MOYTOBBIN aapec MOIIAOTCS MPOYTCHHIO, & B Cllydae MOCTYIUICHUS OOpamieHuss B GopMe SIIEKTPOHHOTO
JIOKYMEHTa, COOOIIEHHE HAMpaBIIsSETCs O AJIEKTPOHHOHM MMOYTe, €clid B OOpalleHuu ObUT yKazaH ajipec
AJIIEKTPOHHOM TTOYTBHI.

3.2.9. Ilpu ycTtHOM oOOpalleHHMH Ha JIMYHOM IMpHEME 3asBUTEIb MPEICTABIAET JOKYMEHTHI,
yKa3zaHHble B noianyHkre 1 myHkra 2.10 Broporo paszaena HacTOSILErO periaMeHTa, HENOCPEIACTBEHHOIO
3aMECTUTEIIIO IJIaBbI.

MaxkcuMabHBIH CPOK aAMUHUCTPATUBHOM mporenypsl — 20 MUHYT.

3.2.10. ®ukcaumeil pe3yaprara aJIMUHUCTPATUBHOW HPOLEAYpHl SBISETCA 3alUCh B KypHaie
perucrpanuu 3asBiIeHUN, oOpallleHui rpaxk/iaH.

3.3 AamuHuCTpaTHUBHas TMpoleaypa «YCTaHOBJICHME HaJM4yusi TpaBa Ha  MOJyYCHHUE
MYHULIUTIATIBHON YCITYTH.
3.3.1. OcHoBaHueM /s Hayasna aAMUHUCTPATUBHON IPOLIEAYPHI SBIISIETCS:
3.3.1.1. 3apeructpupoBaHHOE OOpaIleHNE 3asIBUTE,
3.3.1.2. TloctymieHue yCTHOTO 0OpalieHus 3asiBUTENS Ha JINYHOM TPUEME.

3.3.2.  OTBEeTCTBEHHBIM  YINOJIHOMOYEHHbIM JOJDKHOCTHBIM  JIMIIOM,  BBIMOJHSIOIIUM
aJMMUHHMCTPATUBHYIO MPOLEAYpPY, SBISETCA YHpaBisioluid jaenamu. OTAenbHble aJIMHHHUCTPATHBHbBIE
JIeMCTBUS BBIMOJHACT YIPABISIOLIUI J1enaMu.

3.3.3. YIonHOMOYEHHOE I0JPKHOCTHOE JIMLIO:

3.3.3.1. TIpoBogMT NPOBEPKY MNPEACTABICHHBIX JOKYMEHTOB Ha IpPEIMET COOTBETCTBUS HX
TpeOOBaHUSAM 3aKOHO/IATENICTBA M HACTOSIILIETO PEIIaMEeHTa, yI0CTOBEPSAsACh, UTO:

a) peJCTaBJIeHbI Bce TpeOyeMble JOKYMEHTHI;

0) TOKYMEHTHI MOAMICAHBI,

B) TEKCTHI JIOKYMEHTOB HaIlMCaHbl pa300PUUBO;

r) amunuu, UMEHa, OTYECTBA, TOYTOBBIHN aJIpec HANKUCaHbI MOJIHOCTHIO;

3.3.3.2. B COOTBETCTBUU C COIVIALIEHUSIMH O MEXBEJOMCTBEHHOM B3aMMOJICHCTBUHI

HaNpaBJISET 3allpoChl C LEIbI0 MOMYyYEHUS M MPUOOILIECHUS K MaTepuanaM Jena 3asBUTeNs JOKYMEHTOB,
YKa3aHHbIX B NOANYHKTE 2 myHKTa 2.10 BTOpPOro pasiena HacTOSILEro perjaMeHTa (B ciaydae He
IIPEIOCTABIIEHUS JAHHBIX JJOKYMEHTOB 3asBUTEIIEM).

MaxkcuManbHBI CPOK BBIMIOJHEHUS JEHUCTBHS — 7 pabouux THEH ¢ MOMEHTa perucTpanuu
3asIBJICHHUS.

3.3.4. YnomHOMOUYEHHOE JOJDKHOCTHOE JIMIIO HPU MOJYyYEHUH MUCBMEHHOTO OOpalleHus, B
KOTOPOM COZepXkKaTcsi HELEH3ypHbIe 00 OCKOPOUTENbHBIE BBIPAKEHUS, YIpO3bl KU3HHU, 370POBBIO0 U
UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAaKXKe YJICHOB €ro CEMbH, BIPaBe OCTaBUThH oOpaleHne 0e3 OTBeTa 1o
CYILIECTBY IIOCTaBJICHHbIX B HEM BOIIPOCOB U COOOIIUTH 3asBUTENIO, HANpaBHUBIIEMY OOpalieHUe, O
HEJIOMYCTUMOCTH 3JI0yTIOTPEOICHHS TPABOM.

3.3.5. B cnyuae, ecnu oOpaiienue, ykazaHHOE B ITyHKTE 2.4 HACTOSIIETO pas3fena periiaMeHTa
HOCTYNUIO B (hOpMe AIIEKTPOHHOT'O JOKYMEHTa, OTBET HAmpaBisieTcss B (OopMe JIEKTPOHHOTO JIOKYMEHTa
M0 aJpecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHUH, WM B MUCHbMEHHOW (hopMe MO MOYTOBOMY
ajipecy, yKkazaHHOMY B OOpalleHHH.

3.3.6. Ilpu ycraHoBieHHH (PAKTOB OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBHSI



MPECTaBICHHBIX JOKYMEHTOB 0053aTEIbHBIM TPEOOBAHUSIM
3.3.6.1. Yopansonui aeaaMd TOTOBUT OTBET O HAJIMYMHU MPEMSITCTBUU Il MPEIOCTABICHUS
MYHUIUIIAJIBHON YCIYTH, B KOTOPOM YKa3bIBAET COJIEPKaHUE BBISIBICHHBIX HEIOCTATKOB B MPEACTABICHHBIX
JIOKYMEHTAaX, a TaKXKe Mephbl 110 UX YCTPAaHEHUIO0, MOJAMICHIBAET OTBET U HAIIPABIISET €r0 Ha PETUCTPALIUIO,
3.3.6.2. Ynpapnsiomuidi AejlaMd PErUCTPUPYET MOANUCAHHBIA OTBET M HANpPaBISIET €ro Mo
no4yToBOMY aapecy. OTBeT Ha oOpalleHue, MoCTynuBIIee B GopMe AIEKTPOHHOTO JOKYMEHTA, IO JKEJIaHHUI0
3asIBUTEIII MOXKET OBITh HampaBieH B (JOpME 3JIEKTPOHHOTO JOKYMEHTA IO aJpecy JIEKTPOHHOU IMOYTHI,
yKa3aHHOMY B OOpallleHUuH, UJIU B TUCbMEHHOMN (hopMe 110 TOYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIllCHHUH.
3.3.7. Tlo pe3ynapraram aJMUHUCTPATHUBHON MIPOLEAYpPHl YNPABISAIOMMUA JejlaMd TPUHUMAET
pelieHue:
3.3.7.1. O6 oTka3e B MpeJOCTaBICHUN MYHHUIIUIIATBHON YCIyTH;
3.3.7.2. O npenocTaBie€HUH MyHUIIUITAIBLHON YCIyTH.
3.3.8. OcHoBaHMEM ISl NPHUHSATHUS pelIeHHs] 00 OTKa3e B MPEAOCTaBICHUM MYHULUIAIbHOU
yCIyTU SBISIETCS HAJIMYME OCHOBAHMUW JUIs OTKa3a B MPEAOCTAaBICHUM MYHUIMNAIBHON YCIyrd B
COOTBETCTBHMHM C ITYHKTOM 2.13 BTOpOro paszeina HacTOSILIEr0 periaMeHTa.
3.3.9. [Ipu npuHATHYU pemeHns 00 oTKaze:
3.3.9.1. Vnpapnsoomuii aeramMu TOTOBHT YBEIOMJICHHSI 00 OTKa3e B TPEJOCTABICHUU
MYHUIIMIIATBHOM YCIYTH, KOTOPO€ [IOJDKHO CO/AEpKaTh OCHOBAaHHME MAJs OTKa3a B MPENOCTaBICHUU
MYHUIUIIAIBHON YCIYTU U BBIBOABI 00 OTKa3€ B MPEIOCTABJICHUH MYHUIIMIAIHHOW YCIYTH; MOAMUCHIBAET
YBEIOMIICHUE 1 HAIIPABIISET €r0 Ha PErUCTPAIIHIO;
3.3.9.2. Vopasnstouuii AeiaMi PETUCTPUPYET MOANMCAHHOE YBEIOMJICHUE U HAIMPABISET €ro
0 TMOYTOBOMY ajpecy (C yBeIOMIIEHHEM O BpPYYEHHH); YBeAOMJIEHHE 00 OTKa3e B MPEJOCTaBICHUU
MYHULIMIIAJILHONW YCIIYTH Ha oOpalleHue, NOCTynuBLIee B (popMe AIEKTPOHHOIO JOKYMEHTA, IO JKEIaHUIO
3asIBUTEIII MOXKET OBITh HampaBlieHO B (hOpMe AIEKTPOHHOTO JOKYMEHTa MO aapecy AJIEKTPOHHON MOYTHI,
YKa3aHHOMY B OOpallieHuH, Wik B MTUCbMEHHOH (hopMe 10 TTOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallieHHH.
3.3.10. MakcuManbHbIi CPOK BBIMOJHEHUS ACUCTBUN aJIMUHUCTPATUBHOM Mpoueaypbl — 7
KaJICHJapHBIX JHEW. MakcMManbHBI CpPOK HampaBlIeHUs YBEJAOMJICHHSI 00 OTKa3e B IMPEJOCTaBICHUHU
MYHUIIUTIATBHOU YCIYTH — 3 KaJeHIApHBIX JTHS C MOMEHTA PEruCcTpaIui 00 palieHusl.
3.3.11. ®ukcauueil pesynapTaTa aJIMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS 3allUCh B KypHaie
PETUCTpALIMKA MCXOMASIIEH KOPPECTIOHACHIIMU U JKypHaJe PEeTUCTpallid 3asBICHHM, )kano0, MpeanoKeHui
TrpakJiaH MIPU HAIIPABJICHUH YBEIOMJICHHS 00 OTKa3€ B MPEIOCTaBICHUU MYHHUITUTIATIHLHON YCIyTH.

3.4. AnmunucTpaTuBHas npoueaypa «lIpegocrapneHne MyHUIIUNAIBHON YCITYTH».

3.4.1. OcHoBaHMeM [uIsi HadaJa aJMUHUCTPAaTUBHOM MpOLEAYpHl  NPEAOCTABICHUS
MYHUIIMNIAJIBHON YCIIYTH SIBJISIETCSI OTCYTCTBHE OCHOBAaHUH Ui OTKa3a B MPEIOCTaBICHUN MYHHUIUIAIbHOM
YCIIYTU B COOTBETCTBHUH C ITYHKTOM 2.13 BTOpPOro pasziesna HaCcTOSILIETO PErIaMeHTa.

3.4.2. OTBETCTBEHHBIM  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM,  BBITOJHSIOIINM
aIMMHHMCTPATUBHYIO NPOLEAYDPY, SBIAETCS YNpPABIAOWUN nenamMu . OTOeNbHbIE aAMUHHCTPaTUBHBIE
JIEMCTBHS BBIMOJIHSIOT: IJ1aBa MOCEJICHUS U YIIPABIISIIOIIMM enaMy .

3.4.3. YIOITHOMOYEHHOE TOJPKHOCTHOE JIMLIO — YIPABJISIOUINMI 1e1aMy

3.4.3.1.B cooTBeTcTBUY C MpeACTaBIEHHON HH(OPMAIUEil TOTOBUT MPOEKT XapaKTEPUCTUKH.

XapakTepucTHKa BKIIIOYAET B ce0sl CIEAYIONTYI0 HH(POPMALUIO:

a) amuius, UMs1, OTUECTBO IpakJaHNHA, HA KOTOPOTO COCTABIIAETCS XapaKTepUCTHKA,

0) nara poxeHus,

B) MECTO POXKJIEHUS,

T') apeC PETUCTPALIUN U MECTO (PaKTHUUYECKOTO MPOKUBAHMUS,

1) 00pa3oBaHUE, B TOM YHCIIe HAMMEHOBaHUE YYEOHOT0 YUPEXKACHUS U TOJl €r0 OKOHYaHUS,

€) MecTo paboThl U 3aHMMaemas JIOJDKHOCTh WJIM OTCYTCTBHE IOCTOSHHOTO MecTa paboOThl, pPoj
3aHATHH,

’K) CeMeHOoe TOJIOKEHHUE,

3) MOBEJICHUE B OBITY,

1) B3aMMOOTHOIIICHUS B CEMbE (IIPU HAIUYUU CEMBH).

K) B3aUMOOTHOILEHHSI C COCEISIMHU 10 MECTY NPOXKHUBAHUS, C OJHOCEIbYaHAMH,

1) uMeroIasicss uHGopMalys 0 HaTMYUH WIK OTCYTCTBUH a]MUHUCTPATUBHBIX IPABOHAPYILICHUH,

M) YepThI XapaKTepa,



H) UMEIOIINECS BPEAHbIC IPUBBIYKH, CKIIOHHOCTb K BPEIHBIM IPUBBIYKAM,

0) UMeronIascs nHGOpPMaIUs 0 HATMYUHU WM OTCYTCTBUU YBIICUCHUH, HHTEPECOB, X000H,

1) MECTO TMPEABSABICHUS XapaKTEPUCTUKU.

C 1enpio MOArOTOBKY MPOEKTA XapaKTEPUCTUKH JOKHOCTHOE YIIOJHOMOUEHHOE JINLO UMEET MPaBo
noJy4aTh TpeOyemMyro nHpOpMaLUIO B JINYHOH Oecene:

- OT 3asBUTEIS,

- OT YINOJIHOMOYEHHOI'O YYaCTKOBOI'O IMOJIMLMU O HAJIMYUU WIM OTCYTCTBMM aJMHUHHCTPATUBHBIX
IPaBOHAPYIIEHU,

- OT 3HAKOMBIX C 3asiBUTEJIEM I'PaXK/1aH O €ro IOBEJEHUHU U B3aUMOOTHOUIEHHSIX B CEMBE.

3.4.3.2. B nopsiake 1en0npou3BOACTBA HAIIPABIISAET IPOEKT XapaKTEPUCTUKHU B JIBYX 3K3EMILIAPAX Ha
HOJIIUCH IJIABE MOCEIEHUS.

3.4.3.3. HanpagisieT MOANMCAHHYIO XapaKTEPUCTUKY YIPABIISIIOIIEMY JIeJIaMU JIJISI pETUCTPALINH.

3.4.5. YopaBnsioumii 1enaMu  perucTpupyeT MOANUCAHHYIO XapaKTEpUCTUKY M HAIpaBIIET
OUH €€ SK3eMIUIp IO IOYTOBOMY aJpecy, BTOPOM 3K3eMIusip noammuBaercs B «Jlemo». OTBer Ha
oOpamieHue, MoCTynuBiIee B (OpPME AIEKTPOHHOTO JOKYMEHTA, MO JKEIAHHIO 3asBUTEIS MOXET OBITh
HarpasJieH B (hOpMe JIEKTPOHHOTO JOKYMEHTA IO aApecy EeKTPOHHON NOYThI, yKa3aHHOMY B OOpallleHHH,
WIN B TMICBMEHHOHM ()OpMeE TI0 TIOYTOBOMY aJIPECy, YKa3aHHOMY B OOpaIlieHu .

XapakTepucTUKa MOXKET ObITh BpydeHa YNpPaBIAIOLIMM JIeIaMU 3asiBUTENIO Ha JINYHOM IpUEME.
B stoM cnywae 3asgBUTENb paclMCHIBAETCS B MOIYYEHMM XapaKTEPUCTUKH B JKypHaje MCXOAsIIEH
KOPPECHOHJICHLIUHU C 00513aTeIbHBIM POCTABICHUEM JIaThl ITOyYSHHsI XapaKTEePUCTUKH.

3.4.6. MakcuManbHbIi CPOK  BBINOJIHEHUS JEHUCTBUH  aAMUHMCTPAaTUBHOW  MPOLIETYpHI
IPEAOCTaBICHUs] MYHMLMIAIBHOM yciayru — 3 pabouux JHS € MOMEHTa MPUHATHS pEUIeHUs O
IPEIOCTABIEHUN MYHULIUIIAIbHON YCIyTH.

3.4.7. ®uxcauuell pesynbTraTa aIMHUHUCTPATUBHON MpOLEAYpHl SBISETCA 3alUCh B JKypHale
perucTpanuy UCXOosAIIed KOPPECIOHIEHIIMM U OTMETKA B )KypHaJle perucTpanuy 3asBlIeHUN, 00paleHui,
)Kao0 rpaXkaaH.

3.5.TpeboBaHus K MOPSIKY BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP

3.5.1. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 32 MPEIOCTaBICHNE MYHUIIUIAIBHON YCIYTH, 00s13aHO
JIaTh 3asBUTENI0 KOHCYJIBTALIMIO IO CIAEAYIOLUIMM BOIIPOCAM:

3.5.1.1. I1o mepeyHto TOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHUSI MyHULIUIIAIBHON YCIYTH,
3.5.1.2. O BpeMeHHU npriemMa JOKyMEHTOB,

3.5.1.3. O cpokax npeaocTaBieHNUs] MyHULIUIIAIBHOMN YCIIYTH,

3.5.1.4. O mnopsnke obGxanoBaHus AecTBUM (Oe31eWCTBUSA) M PEIICHUN, OCYLIECTBISIEMBIX U
NPUHUMAEMBIX B X0/1€ IPE0CTABICHUS MyHUIIUTIAILHON YCITYTH.

3.5.2. JIOKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IMPEJOCTaBICHWE MYHMUIIMIAJIbHOM YCIIyTH,
00s13aHO:

a) IeCTBOBATh B CTPOTOM COOTBETCTBHH C JICHCTBYIOIIMMH HOPMATUBHO-TIPABOBBIMU aKTaMH H
HACTOSIIIIUM pEerJaMeHTOM;

0) nmpuHUMaTh BCEe HEOOXOIMMBIE MEpHI JAJisl MPEAOCTaBICHUS HCUEPIBIBAIOIIUX OTBETOB Ha
oOpaleHus 3asBUTEIIEH;

B) KOPPEKTHO M BHUMATEIbHO OTHOCUTCS K 3asBUTENSIM, a TaKkKe B BEXKIUBOU (dopme
UH(POPMHUPOBATH 3asBUTENIEH MO CYLIECTBY OOpalleHHH, O MOpPSJIKE MPEeJOCTaBICHUS MYHUIUIAIbHON
yCIyTH, MaKCHUMAaJbHBIX CpOKax €€ TMpeAOoCTaBICHUs, OO0 OCHOBaHUAX, IPU HAJIUYUH KOTOPBIX
MYHUIUNAIbHAS yCIyra He MPeJOCTaBIIeTCs, a TakKe MPEAOCTaBIATh B Ipeienax CBOEH KOMIIETEHLIUU
MHYI0 UH(OpMaIHIO, HHTEPECYIOUTYIO JIUL, B COOTBETCTBUU C HACTOSIINM PErJIaMEHTOM.

T) coOJII0IaTh MTPaBa U 3aKOHHbIE MHTEPECHI 3asIBUTEII,

1) cOOI0aTh MOCIIEI0BATEIbHOCTD BBHIITOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEYD,

€) coOyoJaTh YCTAHOBJIEHHBIE CPOKM BBIIOJHEHHMS aJMUHUCTPATUBHBIX TMpOLEAYp U
aIMUHUCTPATUBHBIX JECUCTBUH,

) CBOEBPEMEHHO HH()OPMHUPOBATH 3asBUTEIS] O BO3HHUKIIEM MPEMSITCTBUU JUIS HMCIIOJHEHHS
MYHULIMTIAJTbHON YCIIYTH.

3.6. OCOOEHHOCTH BBINOJHEHHS a]MUHUCTPATUBHBIX MIPOIEYP B 3JIEKTPOHHOM BHIE

AJMMHUCTpPAaTUBHBIE MPOLETYpPbl MOTYT OBbITh IPOBEIEHBI B DJIEKTPOHHOH (hopMe IpHU HATMYUM
COOTBETCTBYIOLIEH MPOrpaMMbl B KOMITBIOTEPE TOJHKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHUIUIAIBHON YCIIyTH.



4. ®opMBbI KOHTPOJISI HCIIOJTHEHHUS A IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KoHTposib HaJ MOJHOTOM M KaYE€CTBOM MPEAOCTABICHUS MYHUIUNAIBHON yCIYrH BKJIKOYAET B
ce0st mpoBeIeHNEe MPOBEPOK, BBISABICHUE M YCTPAHCHHE HAPYIICHUH MpaB MOTpeOUTENeH MYyHUITUTIAIBHON
YCIIYTH.

4.2. Texkymuii KOHTPOJb IO COOJIOACHHUIO TOCIECIOBATCIILHOCTH JIEHCTBUH, OINpPEICTICHHBIX
aJIMUHHUCTPATUBHBIMU IIPOLEAYPAMHU IO MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH, U IPUHITUEM PelIeHUi
OCYILIECTBIISIETCS TJIaBOM IOCEJICHUS.

4.3. IlepnoAUYHOCTH OCYIIECTBICHUS TEKYIIEr0 KOHTPOJISI YCTAHABIMBAETCS TJIaBOM MOCENICHUSI.

4.4. TIlpoBeneHue TMPOBEPOK MONKET HOCUTh IUTAHOBBIA (OCYIIECTBISATHCS HA OCHOBAaHUU
YTBEPKJACHHBIX IUIAHOB) M BHEIUIAHOBBIM XapakTep (OCYILIECTBIATHCS MO KOHKPETHOMY OOpAaIEHUIO
NOTPEeOUTENST MyHUITUTATHHOM YCIIYTH).

4.5. Tlo pe3ynbTaTaM MPOBEIEHHBIX MPOBEPOK, B CIydae BBISABICHUS HAPYIICHUN, OCYILIECTBISETCS
MPUBJICYCHHE BUHOBHBIX JHUI[ K OTBETCTBEHHOCTH B COOTBETCTBUHU C JACHCTBYIOIIUM 3aKOHOJATEIHCTBOM
Poccuiickoit denepanumu.

5. JocyneOHblii (BHecy1eOHbIH) MOPSIOK 00:KaJ10BaHUSI PellleHui U aeiicTBuil (0e31eiicTBHIA)
AOJIKHOCTHOI0 JINLA, PEAOCTABJISIIOIIEr0 MyYHUIIUIIAJIBHYIO YCIYTY

5.1. PaccmoTpenue oOpalieHui oCcyIiecTBIseTcsl B coOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 27
utonst 2010 roga Ne 210-@3 «O6 opraHu3anuy MPEeIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIIMIIATBHBIX
YCIYT».

5.2. ’Kanoba mogaercss B MUCHbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENIE, B JJIEKTPOHHOU (dopme B
aaMuHucTpanuoo IlpynoBCKOro ceabcKoro mOCeNeHHs, NPEAOCTABISAIOUIYI0 MYHHIMIIAIBHYIO YCIYTY.
XanoObl Ha pemieHusl, MPUHATHIC YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, ITOJAIOTCS BBIIIECTOSIIEMY B
HOpsi/IKE TOJUMHEHHOCTH JTOJDKHOCTHOMY Juity. JKanoObl Ha perieHus, IpUHATHIE IVIaBOM aJIMUHUCTpaLuu
[Ipy0BCKOro CEIBCKOT0 MOCEIEHMSI, PACCMATPUBAIOTCS HEMIOCPEACTBEHHO IJ1aBOW CEJIbCKOTO IOCEJICHUS.

53. XKamoba moxer ObIThb  HampaBl€HAa  IOCPEICTBOM  IIOYTOBOM  CBA3M,  yepe3
MHOTO()YHKIIMOHAJIBHBIA IIEHTP, C HCIHOJb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHOW CETH
«HTepHeT», OQUIMAIBHOTO caiiTa OpraHa, HPEAOCTABISAIONIET0 MYHHULIUNAIBHYIO YCIYTy, €IUHOTO
NopTajla TOCYIapCTBEHHBIX ¥ MYHHIIMIIAIBHBIX YCIYT JHOO PEerHoOHAIFHOTO MOpTajia TOCYAapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT, a TaKK€ MOXKET ObITh NpPUHATA NpPU JUYHOM IpHeMe 3asBurteins. Ilomydarenn
MYHUIUIIATBHOH YCIYyTH MOTYT COOOLIMTH O HApYNICHWH CBOMX TIpaB M 3aKOHHBIX HWHTEPECOB,
IPOTUBONPABHBIX PEUICHUAX, NEHCTBUAX WM O€31eHCTBUM JIOJDKHOCTHBIX JIML, YYacTBYIOIIMX B
NPEJOCTABICHNH MYHUIMNAIBGHOW YCIYTH, HApyHIICHHH TOJOXEHWH HACTOSAIIETO aIMHHUCTPATHBHOTO
periaMeHTa, HEeKOPPEKTHOM MOBEICHUM WIIM HApYIIEHUU CITY>K€OHOM 3THKU:

- 10 KOHTAKTHBIM TeliehoHaM:

['maBa IIpynoBckoro cenbckoro nocenenus:9— 41 -52, 9- 44-61;

5.4. XKanoba noskHa coaepx aTh:

1) HaMMeHOBaHME OpraHa, MPEJOCTABISAIONIET0 MYHULIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIUIIA,
IPEOCTABISAIONIEI0 MYHULIMNAIBHYIO YCIYTy, peueHuss U JedctBus  (0e3neicTBUE) KOTOpPOro
00KayIoTCS;

2) ¢gamuinio, UMs, OTYECTBO (TOCIIETHEE - MPU HAJIMYMHU), MOYTOBBIA ajgpec, MO KOTOPOMY
JIOJDKHBI OBITh HAaIPaBJIeHbI OTBET, YBEAOMIIEHHUE O Mepeajjpecalti, a TaKxke Homep (Homepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HATUYHH ),

3) cBemeHus 00 OOXKaTyeMbIX pelIeHHsIX W JelcTBUsAX (0e34eiicTBUM) NOHKHOCTHOTO JIMIA,
MPEIOCTABIISAIONIEr0 MyHUIIUIIATBHYIO YCIIYTY;

4) noBONBI, HA OCHOBAaHMM KOTOPHIX 3asBUTENIb HE COIVIACEH C pELICHHEM M JeicTBUEM
(Oe3nelicTBMEM) MOJKHOCTHOTO JIMIA, MPEAOCTABISIONIEr0 MYHUIMNAIBHYIO YCIyTry. 3asBUTEIEM MOTYT
OBITH MPeJICTaBICHBI JOKYMEHTHI (IPH HATUYHMH), TOATBEPKIAIOIINE TOBOIBI 3asBUTENS, TMOO X KOIUH.

5.5. XKanoba, mocTynuBmIas B OpraH, NPEAOCTABISIOMINA MYHUIUNAIBHYIO YCIYTY, MOAJEKUT
PAcCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HaJICJIEHHBIM MTOJTHOMOUYHUSMH M0 PACCMOTPEHUIO Kajlo0, B TEUCHHE
15 pabounx AHEH cO JHs €€ perucTpaluu, a B ciiydae 00XajloBaHHUsS OTKa3a opraHa, MpeAoCTaBIISIFOIIETO
MYHUIUNAIBHYIO YCIyry, B IpHeMe TOKYMEHTOB Yy 3asBUTeNs JHOO0 B HCIPABICHUH JOMYIICHHBIX
OIE€YaTOK M OIIMOOK MJIM B ciydae 00XkKaJOBaHUs HAPYIIEHHUs YCTaHOBJIEHHOI'O CPOKa TaKUX MCIPaBICHUH -
B TeUCHUE 5 paboumx JAHEH CO THS €€ pEerucTpaIlii.



5.6. Tlo pe3ynapTaraMm pacCMOTPEHHUS >KaJOOBI TJaBa CEIHCKOTO MOCENEHUS MPUHUMAET OJHO U3
CIIEAYIOUIUX PEIICHUN:

1) ynoBieTBopuTh kanoly, B TOM 4ucie B (hOpMe OTMEHBI MPUHSATOTO PEIICHUS, UCIIPABICHUS
JIOMYIIEHHBIX YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM, IMPEJOCTABISIIOIMM MYHHUIMNAIBHYIO YCIYTY,
OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJabTaTe MPEIOCTABICHUS MYHHUIIMIIATHHOW yCIYTH TOKYMEHTaX,
BO3BPATa 3asBUTEII0 JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHUBHBIMHU
paBOBBIMHU akTamu Poccuiickoit denepariy, HOpMaTUBHBIMH NIPABOBBIMH aKTaMU CyObeKTOB Poccuiickoii
®Denepalyiv, MyHUIIUIIAIbHBIMU [TPABOBBIMU aKTaMU, a TAKXKE B HHBIX opMax;

2) O0TKa3aTh B yIOBJIETBOPEHUU KAJIOOBI.

5.7. He mo3aHee nAHS, CIEAYIOIIErO 3a JHEM MPUHATHS PEIICHUS, YKAa3aHHOTO B IMYHKTE 5.6
HACTOSILETO pa3zenia, 3assBUTENI0 B MUCbMEHHON (JOpME U IO KEJAHUIO 3asIBUTEIS B JIEKTPOHHOU (opme
HAIPAaBIISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKATOObI.

5.8. Xanoba 3asBHUTENs CUMTAETCS pPa3pEIICHHON, €CIM PAacCMOTPEHBI BCE MOCTABJICHHBIC B HEH
BOIPOCHI, MPUHATHl HEOOXOAMMBIE MEpPbl U JaHbl MHCbMEHHbIE OTBETHI (B IMpeAesax KOMIIETEHIMH) I10
CYIIECTBY BCEX MOCTABJICHHBIX B KaJ100€ BOIPOCOB.

5.9. B cnyuyae ycraHOBJIEHHSA B XOJ€ HWJIM IO pe3yJibTaTaM pPAacCMOTPEHUS >KajoObl MPU3HAKOB
COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYIIECHUS WJIM MPECTYIUICHHS JOJKHOCTHOE JIMIO0, HaJEJICHHOE
MOJTHOMOYHMSIMU TI0 PACCMOTPEHHIO KalloOd B COOTBETCTBHMM C IIYHKTOM 5.2 HACTOSIIEro paszena,
HEe3aMeNTUTEILHO HAMPABIIIET UMEIOIINECS MAaTEPHAIIBI B OpraHbl MPOKYPATYPHI.

5.10. He npumensiercst nocyneOHbIN (BHECYAEOHBIN) MOPAI0K 00KalOBaHUs PEHICHUN U JAeWCTBUN
(Oe3meiicTBUS) JODKHOCTHOTO JIMIA, TPEIOCTABISAIONIETO MYHUIUMNAIBHYIO YCIYTy, B CIllydae, €ciiu
denepanbHBIM 3aKOHOM YCTaHOBIIEH MOPSIIOK (TIpolieaypa) MoJaul U PACCMOTPEHHS kKaJloO Ha pelleHus U
neicTBus (Oe31eiCTBUE) OpPraHoOB, MPEIOCTABISIOMIUX MYHUIIUNAIBHBIC YCIYTH, JODKHOCTHBIX JIHI
OpPraHOB, MPEIOCTABIAIOIINX MYHULUINAIbHBIE YCIYTd, JUOO MYHUIUNAIBHBIX CIYXalluX, JJIsd
OTHOIIICHUM, CBSI3aHHBIX C MOauei U PaCCMOTPEHUEM YKa3aHHBIX Kajo0.



